REQUEST FOR QUALIFICATIONS (RFQ)

SOUTH KING FIRE
NOTICE OF REQUIREMENTS FOR PROFESSIONAL SERVICES
ARCHITECTURAL DESIGN

Qualifications received later than 4:00 p.m. on July 3, 2024, will not be considered.
South King Fire, hereby known as the “Fire District”, reserves the right to reject any and all qualifications, and to waive irregularities and informalities in the submittal and evaluation process. This RFQ does not obligate the Fire District to pay any costs incurred by respondents in the preparation and submission of qualifications. Furthermore, the RFQ does not obligate the Fire District to accept or contract for any expressed or implied services.
Project Description:
South King Fire requests statements of qualifications from architectural firms to assist in space planning and design at its proposed administrative building. The Fire District plans to select a design firm in July 2024. The design project is described in two phases below:
Phase I – Planning Phase
1. Review and perform a facility space audit and space needs analysis at the proposed administrative building. 
2. Design assessment must consider the Fire District's current and anticipated staffing levels, space utilization, office needs, site security considerations, and the aesthetics of a modern fire department.
Phase 2 - Preconstruction Phase
1. Develop conceptual designs and drawings (including as-builts as needed), specifications, and plans.
2. Create cost estimates and timelines necessary for construction space planning and, if necessary, office space remodeling.
3. Coordinate with the Fire District’s employees to evaluate the required HVAC, electrical, plumbing, security, and telecommunications systems.
4. Ensure the necessary approvals and permits for design and construction are obtained when applicable.

Project Background:

The Fire District is consolidating 40 employees, including 20 supervisory staff, into an office space. The design requirements include office spaces, cubicles, conference rooms, and breakrooms. The designs include a phased approach with growth considerations as additional units become available.

The identified space is a two-story wood structure building with subterranean parking. The available space is approximately 10,000 square feet (SF), and the building's total square footage is 19,242 SF on 1.84 acres. The structure was built in 1984, and a remodel was completed in 2005.

RFQ Timeline:
	Project Milestones
	 

	RFQ Advertised in Daily Journal of Commerce
	6/17/2024, 6/19/2024

	Optional Walkthrough
	6/28/2024 at 11:00 a.m.

	Deadline for Questions
	6/28/2024 at 4:00 p.m.

	Responses to Questions Posted 
	7/1/2024 at 11:00 a.m.

	Statement of Qualifications Due
	7/3/2024 by 4:00 p.m.

	Award Date
	7/5/2024 by 4:00 p.m.



Walkthrough:
An optional walkthrough will be held at 720 S 333rd St, Federal Way, WA 98003, at 11:00 a.m., June 28th, 2024.  The walk through is intended to provide a general review between firms and South King Fire prior to submitting qualifications.  

Questions:
Any explanation desired by a submitting firm regarding the meaning or interpretation of the RFQ, or any part thereof, must be submitted in writing (via email) and direct to Mitchell Lee at mitchell.lee@southkingfire.org by 6/28/2024 at 4:00 p.m. Please include “SKF Architectural Design RFQ Question” in the subject line. 
[bookmark: _Hlk169160294]Any response to a submitted question will be posted to the Fire District’s website - https://southkingfire.org/bids.aspx. It is the sole responsibility of the submitting firm to obtain any RFQ updates or addenda. 

Submittals:
Under RCW 39.80.040, Notice is hereby given that South King Fire shall require design architectural services in July 2024.  All firms engaged in the lawful practice of these professions are encouraged to submit their statements of qualifications and performance data to the address below.  
Interested parties must submit their statement of qualifications (SOQ) that include the following material:
1) Letter of Interest - A dated Letter of Interest must be submitted, including the legal name of the firm(s), address, telephone, emails, and the name, title, and signature of the person(s) authorized to submit the SOQ on behalf of the firm. The Letter of Interest should provide a brief statement of the firm’s experience indicating the unique background and qualities of the firm, its personnel, and its subcontractors. Provide information that provides evidence demonstrating the firm would be a good organizational fit.
2) Services and Fees - Provide a comprehensive list of the firm's relevant services.
3) Portfolio – Must include a minimum of three (3) past projects.
4) References - Include credentials of personnel who would be assigned to projects with the Fire District. Indicate who would serve as the primary architect or designer. Define each other team member's role and outline their proposed responsibilities on District projects.
5) Availability – Include availability of personnel who would be assigned to projects with the Fire District. 
The Fire District will evaluate the information on file and interview one or more firms regarding a possible contract or contracts for professional services. The Fire District will contract with the most highly qualified firm under the criteria based on the level of experience, responsibility, availability, and references from past municipal or private clients and the appropriate fit for the particular project. 
Submittal Instructions: 
Statement of Qualifications must be received by no later than 4:00 p.m. on July 3, 2024.

Please submit request for qualifications by email or by mail to:
Attn: Kelsey Barrett
South King Fire
31617 1st Ave S
Federal Way, WA 98003

Email: Kelsey.Barrett@southkingfire.org

All RFQs shall be clearly marked “SKF Architectural Design RFQ”. If submitted by email, the subject line should include “SKF Architectural Design RFQ”.


CONTACT INFORMATION:
Director Mitchell Lee
South King Fire
31617 1St Ave. South, Federal Way, WA  98003 
Telephone: 253-946-7335

